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1             CHILDREN’S SERVICES AND THE FOSTER HOME PROGRAM 

 

Children’s Services Mission Statement 
 
The Children’s Services Division of the Hamilton County Department of Job and Family 
Services is dedicated to protecting children from abuse, neglect, and dependency when the 
family is unable or unwilling to do so.  Our staff is committed to preserving and empowering 
families and respecting their dignity.  We strive to provide permanency for children by 
advocating for the rights of children and families and by providing services in the least intrusive 
manner as required by law. 
 

Foster Home Program Mission Statement 
 
The Hamilton County Department of Job and Family Services foster home program prepares 
and supports foster families to provide nurturing environments for children in need of care.  
 

Statement of Assurance 
 
The Hamilton County Department of Job and Family Services affirms that all foster home 
placement activities are in compliance with the Indian Child Welfare Act of 1978 which gives 
priority to a child’s tribe over a non-tribal placement for American Indian children.   
 
HCJFS complies with the Adoption and Safe Families Act of 1997 whose key principles are: 
• Safety of children is the paramount concern that must guide all child welfare practice; 
• Foster care is a temporary setting and not a place for children to grow up; 
• Concurrent permanency planning efforts for children should begin as soon as a child enters 

foster care and should be expedited by the provision of services to families;  
• The child welfare system must focus on results and accountability; and  
• Innovative approaches are needed to achieve the goals of safety, permanency, and 

well-being. 
 
HCJFS accepts applications for foster parenting and adoption without regard to the applicant’s 
race, color, national origin, cultural heritage, marital status, or age.   
 

Laws, Rules and Policies: Some Basics  
 
A variety of federal and state laws govern the provision and funding of child welfare services.  
Rules or instructions for implementing these federal and state laws are contained in the Ohio 
Administrative Code (OAC).  Most rules governing foster care and adoption services are located 
in the OAC section on the provision of social services.  Other rules impacting foster care and 
adoption are in the sections governing juvenile and probate courts.  These OAC rules govern all 
areas of HCJFS’ Children’s Services operations. 
 



HAMILTON COUNTY DEPARTMENT OF JOB AND FAMILY SERVICES 
FOSTER PARENT PROCEDURE MANUAL  

 

 

HCJFS 5138 (Rev. 03-20-09) 3

In addition to rules for foster care and adoption, the OAC authorizes agencies to develop 
internal policies and procedures to govern program operations.  These internal procedures 
complement or add to the existing state rules and ensure that all our programs operate 
consistently, fairly and in the best interests of the children we are mandated to serve. 
 

Our Philosophy:  CHILDREN GROW BEST IN FAMILIES 
 
The goal in every child protection case is to provide children with a safe and permanent home. 
That means restoring children to their birth families when possible, granting legal custody to a 
relative or family friend, or adoption.  Laws, regulations and rules govern virtually every aspect 
of this process. 
 
Children's Services becomes involved with families when children are at risk of neglect, 
physical, emotional or sexual abuse, or have no one to care for them.  Children's Services 
attempts to stabilize the family to avoid removing the children.  If that fails, children are placed 
with a relative or a foster family.  Foster families provide temporary care for children while 
Children’s Services works to reunify parents or relatives with their children.  If the children 
cannot be reunified the agency asks the court to terminate parental rights.  The children are 
then placed with a permanent adoptive family. 
 

Who Are The Children? 

Children in need of foster care or available for adoption may have been physically or sexually 
abused, neglected or abandoned.  They may have a parent who has been incarcerated or who 
suffers from a physical or mental illness or is struggling with alcoholism or drug dependency.  
Foster children are of every age, race, nationality and religion. In Hamilton County, the majority 
of children in foster care or available for adoption are African American, over the age of six or 
part of a sibling group that need to stay together.  All of these children need safe, stable and 
nurturing homes. 
 

What Is Foster Care and What Do Foster Parents Do? 
 
Foster care is the full-time, temporary, care of children until their parent(s) can resume their 
responsibility or if necessary until a permanent (adoptive) home can be found.  Foster parents 
love, nurture, and care for the children placed in their home.  However, there is a great deal 
more involved. Foster parents arrange and accompany children to medical, dental, or therapy 
appointments. Foster parents may act as advocates for the children at school or work to prepare 
the children for returning home.  Perhaps most importantly, foster parents provide a positive 
(non-physical) form of discipline that is fair and appropriate. The bottom line is that foster 
parents are part of a treatment team that includes social workers, therapists, juvenile court 
personnel and, on many occasions, the child’s biological parents.   
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What Are the Different Types of Foster Homes in Ohio? 
 
The Ohio Department of Job and Family Services (ODJFS) authorizes the certification of four 
different types of foster homes.  Each type requires different minimum training and approval 
requirements and cares for children with differing needs. 
 
• Pre-Adoptive Infant Home:   

Foster family provides care for infants less than 6 months of age only; requires 12 hours of 
preplacement training and 12 hours of annual continuing training.  HCJFS does not operate 
a program for pre-adoptive infant foster homes.   

 
• Family Foster Home:   

Foster family provides care for children of any age; state rule requires a minimum of 24 
hours of preplacement training and 40 hours of continuing training every 2 years to maintain 
certification.  HCJFS practice requires prospective foster (and adoptive) parents to complete 
33 hours of preplacement training.  This is the only type of foster home that HCJFS trains, 
certifies, and supports.   

 
• Treatment Foster Home:   

Foster family provides care for children with severe medical, behavioral, or emotional 
problems; requires 36 hours of preplacement training and 60 hours of continuing training 
every 2 years.  HCJFS does not operate a program for treatment foster homes. 
 

• Medically Fragile Foster Home:   
Foster family cares for children with severe medical conditions who require daily care from 
an RN; requires 36 hours of preplacement training and 60 hours of continuing training every 
2 years.  HCJFS does not operate a program for medically fragile foster homes.   
 

HCJFS Family Foster Home Program 
 
Within the agency’s family foster home program are several different kinds of family foster care.    
 
• Traditional Family Foster Homes care for the majority of children in foster care.  These 

families may care for a child for a day or two on an emergency basis or they may care for a 
child for a year or more.  The majority of HCJFS foster homes fall into this category.  

 
• Legal Risk Foster-Adoptive Homes are simultaneously licensed as foster parents and 

approved as prospective adoptive parents.  Families in the legal risk foster-adopt program 
(previously known as the “resource” program) ultimately wish to adopt but are prepared to 
take a legal risk placement – that is, a child for whom the agency is seeking but does not 
yet have permanent custody.  About one of every four children placed with legal risk families 
is returned to parents or other relatives.  

 
• Some foster parents are also approved as Prospective Adoptive Parents, not because 

they wish to adopt right away or become  legal risk families, but because they want to be 
prepared to adopt in the future.  This type of approval is referred to as “foster to adopt.” 
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• Respite Foster Homes:  Some foster parents are not ready or able to have foster 
children in their home full-time but are able to provide short-term respite for children to 
give foster parents a break overnight, on weekends, or during vacations. 

Who Can Become a Foster Parent for Hamilton County? 
 
HCJFS accepts Applications for Child Placement from residents of Hamilton County and 
adjacent counties (Clermont, Warren and Butler).  Those interested in foster parenting who do 
not live in these counties should apply to their home county’s public children’s services agency 
for licensure. 
 

Who CANNOT Become a Foster Parent for Hamilton County? 
 
Ohio foster home rules prohibit HCJFS director, his or her immediate family members, or 
members of the agency’s governing body or their immediate family members from serving as 
foster parents.   HCJFS is governed by the Hamilton County Board of County Commissioners.  
For the purposes of this policy, “immediate family member” means a spouse or significant other, 
or a parent, child, sister, brother, aunt, uncle, niece, nephew, or cousin, through birth or 
adoption.  “Significant other” means a person in a domestic relationship with the applicant/foster 
parent who live together and share a common domestic life but who are not joined in any type of 
legal partnership, marriage, or civil union recognized under Ohio law.   
 

Can a Relative be Licensed as a Foster Parent to Care for a Relative Child? 
 
Relatives are eligible to apply to become foster parents for their relative children who are in the 
custody of HCJFS and in need of placement.  The relative must meet the same licensing 
requirements as other foster parents.  

How Is Adoption Different From Foster Care? 
 
Adoption is the permanent, legal transfer of all parental rights and responsibilities from one 
family to another family.  Adoptive parents have the same rights and responsibilities as parents 
whose children are born to them.  Adoption is the first step in a life-long commitment to share 
your home, your resources and your family with a child who has been abused, neglected, or 
abandoned.  Many foster parents become adoptive parents.  In fact, more than 60% of the 
children adopted through HCJFS are adopted by their foster parents.   
 

Who Are The Children Waiting for Adoption? 
 
At any point in time, there are approximately 100 children in Hamilton County waiting for 
adoptive families.  Most of these children are over age six, have medical, emotional or 
intellectual problems, or are part of a sibling group that needs to be placed together.  The 
majority of our children are African American and most are currently living in foster homes. The 
important thing to remember is that they are all children and their real "special need" is to have 
a family. 
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2 GETTING STARTED 

Basic Requirements for All Foster Parents 
 
The Ohio Administrative Code sets out the basic requirements for foster parent approval.  
HCJFS supplements those rules with agency policies and procedures.  All prospective foster 
parents must meet the following OAC rules and HCJFS policies in order to be licensed as foster 
parents.  Once licensed, all foster families must maintain compliance with these rules and 
policies. 
 
1. Legal Residency:  An applicant for foster parenting must be a US citizen or a 

permanent US resident (“green card” status).  An exception to this requirement can be 
made if the applicant is being considered for placement of a specific child who is “kin” to 
the applicant.  Kin is defined in the Ohio Administrative Code as any individual related by 
blood, adoption, or marriage to the applicant or a person who has a familiar and long-
standing relationship or bond with the applicant, or whose family has a long-standing 
relationship with the applicant.   

2. Minimum Age:  A foster parent must be at least 21 years of age. 
 
3. English Fluency:  At least one foster parent in the home must be able to read, write, 

and speak in English or be able to effectively communicate with any child placed in their 
home and with HCJFS staff. 

 
4. Marital Status:  A foster parent may be single (separated, divorced, widowed, or never 

married), a legally married couple, or co-parents.  Examples of co-parents are a mother 
and daughter or two unrelated individuals who are living together in a stable relationship.  
Both co-parents must complete all the training and homestudy assessment 
requirements.  

 
5. Income:  A foster parent must have an income sufficient to meet the basic needs of the 

household and to make timely payment of shelter costs, utility bills, and other debts.  In 
order to assess financial stability and compliance with this rule, the agency uses the 
following documents: 
• Applicant Financial Statement (JFS 01681) and Financial Statement for Foster and 

Adoptive Parent Applicants (HCJFS 3061) 
• Credit report completed though CSC Credit Services, Cincinnati 
• Proof of Income: 

• Pay stubs for past 2 months 
• Confirmation of social security, SSI, pension, unemployment compensation, child 

support, etc. by viewing award letters, applicant direct deposit bank statements, 
on-line SS/SSI verification, etc.   

See Chapter 5 for more information on assessment of financial stability.  
 

6. Physical, Mental and Emotional Health:  A foster parent and all members of the 
household must be free of any physical, emotional or mental condition that would 
endanger a child or seriously impair the ability of a foster parent to care for the child.  An 
individual receiving disability, workers compensation, SSI, or similar disability-related 
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payment must provide HCJFS with information on the type and nature of the disability as 
well as verification from a physician that the disability will not impact the person’s ability 
to be a foster parent.  

 
7. Medical Statement:  A JFS 01653 “Medical Statement for Foster Care/Adoptive 

Applicant and All Household Members” must be completed for the prospective foster 
parent and all members of the household no earlier than 6 months before the agency’s 
initial recommendation for certification.  The Medical may be completed by a licensed 
physician, physician assistant, clinical nurse specialist, certified nurse practitioner, or 
certified nurse-midwife and must be signed by the individual who conducted the 
examination.  Note:  If the foster parent has also applied to be an approved adoptive 
parent, the Medical Statements for each family member can only be completed and 
approved by a licensed physician. 

 
8. Additional Health or Other Reports:  In addition to the JFS 01653, the prospective 

foster parent may be required to secure and provide a report of an examination of any 
member of the household by a licensed physician, psychologist, or other certified or 
licensed professional if: 
• the applicant or any household member has suffered a serious illness or injury within 

the past year; or 
• HCJFS determines it to be necessary to ensure the safety, health, or care of any 

foster child who may be placed in the home. 
 
Factors in the prospective foster parent’s history or household that may require 
additional reports or assessments include, but are not limited to: 
• history of DUI or drug dependency 
• history of felony conviction not listed below or multiple misdemeanor convictions 

resulting in incarceration or probation 
• loss of custody or removal of children 
• history of adjudications of abuse, neglect or dependency 
• children’s services history of substantiated abuse or neglect dispositions or high to 

moderate risk assessments   
• orders of protective supervision 
• history of restraining orders (filed by or against the applicant or other household 

member)  
• day care provider/foster parent revocation of certification due to rule non-compliance 
• delinquency or status offense adjudications of the foster parent’s children 
• school reports on the applicant’s children indicating poor attendance, behavior 

problems, lack of contact or interest by parent   
 
See Chapter 5 for more information on the assessment process. 
 

9. Criminal Convictions:  Except as provided in #17 below, the foster parent and all other 
adult members of the household must not have been convicted of or pleaded guilty to 
any of the following offenses: 

 
HOMICIDE  
1. R.C. 2903.01 Aggravated Murder 
2. R.C. 2903.02 Murder 
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3. R.C. 2903.03 Voluntary Manslaughter  
4. R.C. 2903.04 Involuntary Manslaughter 
 
ASSAULT  
5. R.C. 2903.11 Felonious Assault 
6. R.C. 2903.12 Aggravated Assault 
7. R.C. 2903.13 Assault 
8. R.C. 2903.16 Failing to Provide for a Functionally Impaired Person 
 
MENACING  
9. R.C. 2903.21  Aggravated Menacing  
 
PATIENT ABUSE AND NEGLECT  
10. R.C. 2903.34 Patient Abuse, Neglect  
 
KIDNAPING AND RELATED OFFENSES  
11. R.C. 2905.01 Kidnapping  
12. R.C. 2905.02 Abduction  
13. R.C. 2905.04 Child Stealing (As this law existed prior to July 1, 1996) 
14. R.C. 2905.05 Criminal Child Enticement  
 
SEX OFFENSES  
15. R.C. 2907.02 Rape   
16. R.C. 2907.03 Sexual Battery 
17. R.C. 2907.04 Corruption of a Minor  
18. R.C. 2907.05 Gross Sexual Imposition  
19. R.C. 2907.06 Sexual Imposition  
20. R.C. 2907.07 Importuning     
21. R.C. 2907.08 Voyeurism 
22. R.C. 2907.09 Public Indecency 
23. R.C. 2907.12 Felonious Sexual Penetration (as this former section of law  
   existed) 
24. R.C. 2907.21 Compelling Prostitution 
25. R.C. 2907.22 Promoting Prostitution 
26. R.C. 2907.23 Procuring  
27. R.C. 2907.25 Prostitution  
28. R.C. 2907.31 Disseminating Matter Harmful to Juveniles 
29. R.C. 2907.32 Pandering Obscenity  
30. R.C. 2907.321 Pandering Obscenity Involving a Minor 
31. R.C. 2907.322 Pandering Sexually Oriented Matter Involving a Minor  
32. R.C. 2907.323 Illegal Use of a Minor in Nudity-Oriented Material or Performance 
 
ARSON  
33. R.C. 2909.02 Aggravated Arson  
34. R.C. 2909.03 Arson 
 
ROBBERY AND BURGLARY  
35. R.C. 2911.01 Aggravated Robbery 
36. R.C. 2911.02 Robbery 
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37. R.C. 2911.11 Aggravated Burglary 
38. R.C. 2911.12 Burglary 
 
 
OFFENSES AGAINST THE FAMILY  
39. R.C. 2919.12 Unlawful Abortion  
40. R.C. 2919.22  Endangering Children 
41. R.C. 2919.23 Interference with Custody (that would have been a violation of  

RC 2905.04 as it existed prior to July 1, 1996 if the violation had 
been committed prior to that date) 

42. R.C. 2919.24  Contributing to the Unruliness or Delinquency of a Child 
43. R.C. 2919.25 Domestic Violence    
 
WEAPONS CONTROL  
44. R.C. 2923.12 Carrying a Concealed Weapon 
45. R.C. 2923.13 Having a Weapon While Under Disability  
46. R.C. 2923.161 Improperly Discharging a Firearm At or Into a Habitation or School 
 
DRUG OFFENSES  
47. R.C. 2925.02 Corrupting Another with Drugs 
48. R.C. 2925.03 Trafficking in Drugs  
49. R.C. 2925.04  Illegal Manufacture of Drugs or Cultivation of Marijuana   
50. R.C. 2925.05 Funding of Drug or Marijuana Trafficking 
51. R.C. 2925.06 Illegal Administration or Distribution of Anabolic Steroids 
52. R.C. 2925.11 Possession of Drugs or Marijuana that is Not a Minor Drug 

Possession Offense 
 

OTHER  
53. R.C. 3716.11 Placing Harmful Objects in Food or Confection 
 
In addition, a foster parent or other adult household member may not have been 
convicted of an existing or former law of Ohio, any other state, or of the United States 
that is substantially equivalent to any of the offenses listed above. 

 
In order to verify criminal history, HCJFS completes the following criminal record checks 
on prospective foster parents and other adults in the household as a part of the 
homestudy assessment process:  
• Ohio Bureau of Criminal Identification and Investigation (BCII) fingerprint check 
• Hamilton County criminal record check and record check in the applicant’s county of 

residence, if different 
• FBI fingerprint check if: 

• The foster parent or other adult household member has not been a resident of 
Ohio for 5 years prior to the date the check is requested  

• The foster parent or other adult household member is unable to provide 
verification of 5 year Ohio residency 

• The foster parent or other adult household member has maintained Ohio 
residency for the past 5 years but has spent significant time residing or working 
in another state 
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• HCJFS determines that such a check is necessary to ensure the safety of 
prospective foster children 

 
In addition, the agency conducts a Hamilton County juvenile record check on all 
household members ages 12 to 18 years as well as a juvenile record check in the 
applicant’s county of residence, if different. 

 
HCJFS also collaborates with the Hamilton County Clerk of Courts to complete daily 
cross checks of criminal arrest records on foster parents and adults residing in a foster 
home.  Foster parents and adults in the home will be asked to consent to allow the 
release of their names, social security numbers, and dates of birth to the Clerk of Courts 
Office as a means of verifying compliance with foster parent obligations under the law.   
HCJFS will not place a child in a foster home or recommend certification or renewal of 
the foster parent’s certification for a foster or prospective foster parent that refuses to 
consent to release his name, date or birth and social security number to the Hamilton  
County Clerk of Courts for purpose of conducting a daily cross check of criminal arrest 
records.      

 
10. Boarding or Rooming House:  A foster parent may not operate the home as an adult 

boarding or rooming house. 
 
11. Home-Based Business:  A foster parent must get written approval from HCJFS before 

conducting any business, or allowing any business to operate, including babysitting 
services, in the home. 

 
12. Babysitting:  A foster parent must not provide or allow babysitting services in the foster 

home such that more than ten children, including foster, biological or adopted children, 
are present and under the supervision of the caregiver at any one time.  Agency policy 
prohibits the approval for foster parenting of anyone who is also a Type B family child 
care home.  The child care certification must be surrendered before an Application for 
Child Placement will be accepted.  A former Type B family day care home whose 
certification has been revoked or terminated may be ineligible for foster home 
certification.  See Chapter 18 additional information about babysitting.  

 
13. Fire Inspection:  A prospective foster parent must obtain an inspection by a state 

certified fire safety inspector or the state fire marshal’s office certifying that the foster 
home is free from conditions hazardous to the safety of foster children.  The inspection 
must have occurred within six months prior to the initial recommendation for certification.   
• If foster children will be sleeping in a basement bedroom or in a bedroom higher than 

the second floor, the fire inspection report must specifically approve those sleeping 
arrangements.   

• A fire inspection is also required if a foster parent moves to a new residence.   
• A foster home with foster children sleeping in bedrooms in the basement or higher 

than the second floor must be re-inspected and approved by a fire safety inspector 
every 2 years at the time of recertification.   

 
14. Training:  A prospective foster parent must complete the HCJFS 33-hour preservice 

(preplacement) training program.  The agency may require that all training be completed 
before the family is assigned to an assessor to complete the homestudy assessment 
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process.  Once approved, foster parents must complete 40 hours of continuing during 
each 2-year certification period to maintain licensure.   See Chapters 4 and 14 for more 
information about the preplacement and continuing training programs.   

 
15. Policies and Instructions:  A foster parent must comply with all agency policies and 

instructions.  This Foster Parent Procedure Manual contains agency policies specific to 
foster homes.  Foster parents will also receive information and instructions specific to the 
care of a particular foster child in the care agreement (“placement packet”) and from 
individuals involved in the care of the foster child, such as the child’s worker, guardian-
ad-litem (GAL), physician, teacher, therapist, etc. 

 
16. Transportation: 

Foster parents who transport foster children must be licensed drivers.  Any vehicle used 
to transport a foster child must be maintained in a safe condition and must be covered 
by liability insurance as required by state law.  Whenever possible, foster children under 
the age of 12 should ride in the rear seat.   
 
State foster home rules are more stringent than current state law and have the following 
requirements for foster children:  
• Infants under 1 year or weighing less than 20 pounds must be secured in a rear-

facing car seat placed in the rear seat, if possible.   
• Foster children under the age of 4 years or weighing less than 40 pounds must be 

secured in a forward-facing car seat.   
• Foster children between 4 years and 8 years and weighing less than 80 pounds or 

who are shorter than 4’ 9” must ride in a belt-positioning booster seat.   
• All other foster children must wear seat belts at all times.   

 
Applicants for foster parenting must have car seats or booster seats available to 
accommodate the number and age range of children they wish to foster.  See Chapter 
18 for additional information about transportation. 
 

16. Simultaneous Foster Parent Licensure and Adoptive Approval: 
Prospective foster parents can be simultaneously licensed as foster parents and 
approved as adoptive applicants.  Prospective parents can indicate their interest in both 
programs by checking both “Foster” and “Adopt” on the Application for Child Placement 
(JFS 01691) at the time the Application is submitted.  Applicants who have applied only 
for foster parent approval can revise the Application during the homestudy process to 
indicate a desire for adoptive parent approval.  All applicants for foster and adoptive 
placement complete the same 33-hour preservice training classes (see Chapter 4, 
Preplacement Training, for more information).  
 

17.   Criminal Convictions: 
A foster parent or adult household member who has been convicted of or pleaded guilty 
to any of the offenses listed in #8 above may be considered for approval for foster 
parenting if all of the following conditions have been met:

 
(1)  Where the offense was a misdemeanor, or would have been a misdemeanor if 
 the conviction had occurred under the current criminal code, at least 3 years 
 have elapsed from the date the person was fully discharged from any 
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 imprisonment or probation arising from the conviction. A person who has had his 
 record of misdemeanor conviction sealed by a court pursuant to section 2953.32 
 of the Revised Code will be considered to have met this condition. 
 
(2)  Where the offense was a felony, at least 10years have elapsed since the person 
 was fully discharged from imprisonment or probation. 
 
(3)  The victim of the offense was not one of the following: 
 

(a)  A person under the age of eighteen. 
 
(b)  A functionally impaired person as defined in section 2903.10 of the 
 Revised Code. 
 
(c)  A mentally retarded person as defined in section 5123.01 of the Revised 
 Code. 
 
(d)  A developmentally disabled person as defined in section 5123.01 of the 
 Revised Code. 
 
(e)  A person with a mental illness as defined in section 5122.01 of the 
 Revised Code. 
 
(f)  A person sixty years of age or older. 
 

(4)  The person's certification as a foster parent will not jeopardize in any way the 
health, safety or welfare of the children the agency serves. All of the following 
factors will be considered in determining the person's certification as a foster 
parent:   
 
(a)  The person's age at the time of the offense. 
 
(b)  The nature and seriousness of the offense. 
 
(c)  The circumstances under which the offense was committed. 
 
(d)  The degree to which the person participated in the offense. 
 
(e)  The time elapsed since the person was fully discharged from 
 imprisonment or probation. 
 
(f)  The likelihood that the circumstance leading to the offense will recur. 
 
(g)  Whether the person is a repeat offender. 
 
(h)  The person’s employment record. 
 
(i)  The person's efforts at rehabilitation and the results of those efforts. 
 
(j)  Whether any criminal proceedings are pending against the person. 
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(k)  Whether the person has been convicted of or pleaded guilty to a felony 
 contained in the Revised Code that is not listed in # 8 above, if the felony 
 bears a direct and substantial relationship to being a foster parent or adult 
 member of the foster parent’s household. 
 
(l)  Any other factors the agency considers relevant. 
 

It is the prospective foster parent’s responsibility to provide verification to HCJFS that all 
of the conditions specified above have been met.  Such verification may include but is 
not limited to: 
• copies of court entries,  
• reports sent directly to HCJFS by probation or parole officers 
• psychological, psychiatric or other reports from licensed professionals sent directly 

to HCJFS 
 

If HCJFS determines that the verification provided by the foster parent is insufficient or 
inconclusive, the foster parent will be denied certification.  Any doubt will be resolved in 
favor of protecting the children served by HCJFS.   
 
The provisions of this section must be considered for a prospective foster parent or other 
adult household member who has been convicted of or pleaded guilty to any of the 
offenses listed above even if the person’s record has been sealed by a court pursuant to 
section 2953.32 of the Ohio Revised Code.  The information contained in the sealed 
record bears a direct and substantial relationship to the care provided to any foster child 
who may be placed in the home.   
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3 BASIC SITE, SAFETY AND SPACE REQUIREMENTS 
 
A foster home must be safe and comfortable with sufficient furniture and sleeping, storage, and 
living space to accommodate a foster child or children.  The home must be clean and sanitary 
and in a reasonable state of repair with no evidence of vermin infestation.  To ensure the health 
and safety of foster children, all prospective foster homes must meet the following requirements.  
Once licensed, these requirements must be maintained throughout the family’s service as foster 
parents.   
 
1. Clean and Sanitary Residence:  The foster home’s floors, walls, kitchen utensils and 

surfaces, bathroom fixtures, upholstery and bedding must be clean and sanitary.  Trash 
must be removed and clothing laundered regularly. 

  
2. Reasonable State of Repair:  The foster home and all structures associated with the home 

must be maintained in a clean, safe, and sanitary condition and in a reasonable state of 
repair.  Walls and ceilings must be free of holes and all surfaces, including woodwork, must 
be free of peeling or chipping paint.  All electrical outlets and switches must be covered and 
there must be no exposed wiring.  The home must have a working stove and refrigerator.  

 
3. Recreation Equipment:  Indoor and outdoor recreation equipment on the grounds of the 

foster home must be maintained in a safe state of repair. 
 
4. Hazardous Outdoor Areas:  Outdoor areas on the grounds of or immediately adjacent to 

the foster home which are potentially hazardous to a foster child must be reasonably 
safeguarded, considering the age and functioning level of the foster child. Such areas 
include, but are not limited to: 
• Natural water areas, including lakes, ponds, rivers, creeks, streams, and quarries 
• Swimming pools, hot tubs, wading pools and ornamental ponds: 

• Swimming pools must be safeguarded and inaccessible to foster children when not 
in use: 
• Swimming pools must be fenced and secured with a locking gate when not in 

use.  The foster parent must be present when a foster child is using the pool or is 
in the pool area. 

• At the agency’s discretion, a foster home with a swimming pool that does not 
meet the requirements noted above may be approved by specific written 
authorization.  Such authorization includes: 
• Photo of pool and surrounding area 
• Description of foster parent’s method of ensuring that foster children cannot 

access the pool without the foster parent’s knowledge 
• Assurance that the foster parent will provide direct supervision whenever a 

foster child is using the pool or is in the pool area 
• Signatures of the foster parent, assessor or support worker and supervisor. 

• Hot tubs must be securely covered when not in use 
• Wading pools must be emptied when not in use 
• Ornamental ponds must be safeguarded or inaccessible to pre-school children 

• Open pits, wells, and cisterns 
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• Cliffs and caves 
• High-speed or heavily traveled roads. 

 
Pools, hot tubs and other types of hazardous areas require the foster parent to sign a safety 
agreement.  

 
5. Heat, Light, and Ventilation:  The foster home must be adequately heated, lighted and 

ventilated. 
 
6. Hazardous Items:  Potentially hazardous items in the foster home or on the grounds of the 

home must be stored in a safe manner.  Families caring for children under the age of 6 must 
store the following items in cabinets equipped with child-proof latches or on shelves well out 
of the reach of the foster child. 
• Bleach,  
• Cleaning materials,  
• Poisonous or corrosive household chemicals,  
• Flammable and combustible materials,  
• Potentially dangerous tools or utensils,  
• Electrical equipment or machinery  

 
7. Firearms and Other Weapons:  Any firearm, air rifle, hunting slingshot or other projectile 

weapon kept on the grounds of or in the foster home must be stored: 
1. In an inoperative condition, and  
2. In a locked area inaccessible to children.  
 
All ammunition, arrows or projectiles for such weapons must be stored in a separate locked 
space.  Foster parents who are also law enforcement officials and can document that their 
jurisdiction requires them to have ready and immediate access to their weapon are exempt 
from this requirement.  Foster parents who have firearms or other weapons are required to 
sign a safety agreement.  

 
8. Telephone:  The foster home must have a working telephone or be able to demonstrate to 

HCJFS reasonable access to a working telephone for emergency situations. 
 
9. Emergency Phone Numbers:  Emergency phone numbers listed below must be posted in 

a prominent place in the foster home: 
• Fire department 
• Police 
• Life squad 
• Poison control 
• HCJFS After-Hours emergency number (241-KIDS) 
• If applicable, the emergency number for any non-HCJFS agency with a foster child 

placed in the home 
 
10. Door Locks:  All locking doors to any room or storage area inside the foster home in which 

a person could become confined, and from which the only other means of exit requires the 
use of a key, must be able to be unlocked from either side.  Slide bolts, hooks, chain locks, 
padlocks and dead bolts may not be used on interior doors.  Locking of the children's 
bedroom doors while children are sleeping is prohibited. Locking of outside doors is 
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permitted. Doors to balconies and upstairs porches must be locked when not in use.   
Locked fencing around a yard or outside play area is permitted. 

 
11. Drinking Water:  The foster home must have a continuous supply of safe drinking water. 

Well water or municipal water stored in cisterns used for drinking and cooking must be 
tested and approved by the health department prior to initial certification and each year 
thereafter. 

 
12. Bathrooms:  The foster home must have working bathroom and toilet facilities within the 

home and connected to an indoor plumbing system. 
 
13. Garbage:  Garbage must be disposed of on a regular basis. Garbage stored outside must 

be in covered containers or closed bags. 
 
14.  Smoke Detectors:  The foster home must have a working smoke alarm approved by 

"Underwriter's Laboratory" on each floor of the home, including the basement. 
 
15. Evacuation Plan and Instruction:  The foster parent must have a written plan for 

evacuating the home or seeking shelter in the event of fire, tornado or other disaster. The 
evacuation plan must contain a primary and alternate escape route for each floor. The foster 
parent must provide initial orientation and ongoing instruction on the contents of this plan to 
each foster child in accordance with the foster child's age and functioning level.  Foster 
parents must include their name and address on the evacuation plan and provide a copy to 
the assessor.  

 
16. Escape Routes:  All escape routes must be kept free of clutter and other obstructions. 
 
17. Heating Equipment:  Furnaces, fireplaces, woodstoves, space heaters, and other 

household heating equipment in the foster home must be equipped with appropriate 
safeguards in accordance with the age and functioning level of any foster child in the home.  
If the home uses a woodstove, the foster parents are required to sign a safety agreement. 

 
18. Kerosene Heaters:  Unvented kerosene heaters may be used under the following 

conditions: 
• The heater has been approved by "Underwriter's Laboratory", and  
• The heater is not prohibited by any local zoning ordinances. 

 
19. Fire Extinguisher:  The home must have an "Underwriter's Laboratory" approved portable 

fire extinguisher in working order in or near the cooking area of the home. 
 
20. Pets:  Pets or domestic animals in or on the premises of the home must be kept in a safe 

and sanitary manner in accordance with state and local laws.  The foster parent must 
provide proof of current vaccinations. 

 
21. Potentially Dangerous Animals:  A foster child must be protected from animals potentially 

dangerous to his health and safety in or on the premises of the foster home. 
 
22. Safety Gates:  Interior and exterior stairways accessible to foster children must be 

protected by child safety gates or doors according to the child's age and functioning level.  In 
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general, safety gates or doors are needed for any foster child under the age of 3 years.  
Some children over the age of 3 will require a safety gate or door while some children under 
3 may no longer need it.  A safety gate should be at least as high as the foster child’s 
shoulders to be effective.  Once the child learns to climb over the gate or otherwise defeat it, 
the gate should no longer be used.  

 
23. Bedrooms for Foster Children:  A foster child may share a bedroom with other children or 

have his own bedroom.  However, the presence of a foster child must not cause any other 
resident of the home to be deprived of a bed or bedroom.  For example, a prospective foster 
parent cannot move into the living room in order to accommodate a foster child.  Bedrooms 
for foster children must meet the following standards: 

• Have at least one outside wall window that should be screened and capable of 
opening and closing.  A screen is not required if the room is provided with a 
ventilation system or air conditioning that provides fresh air.  A portable “half-screen” 
is acceptable, if the screen fits securely in the window. 

• Accommodate no more than four children 

• Include storage space for personal belongings and closet or dresser space for 
clothing 

• Have floor-to-ceiling walls and a standard door 
 

• Be provided with reasonable access to an emergency exit 
 

• Provide a safe and comfortable sleeping area that ensures reasonable privacy and 
access to adult supervision, as appropriate to the age and functioning level of each 
foster child.  A foster parent whose bedroom is located on a different floor than an infant 
or young foster child’s bedroom may be required to equip the bedroom with a monitor.  

 
• Not be on a floor higher than the second floor or in a basement unless approved in 

writing by a fire safety inspector  
 

• Bedrooms for foster children must be comparable in appearance in terms of wall 
coverings, floor coverings, and general decor to other bedrooms used by other children 
residing in the foster home 

• The entry to a foster child’s bedroom must not be located such that it limits the foster 
child’s or other family member’s privacy.  The following bedroom arrangements for 
foster children are not acceptable for homes recommended for initial certification 
after July 1, 2000: 

• A foster child is required to pass through another bedroom or a bathroom in order 
to enter his bedroom 

• A family member is required to pass through the foster child’s bedroom in order 
to enter another room. 

• A foster child may not share a bedroom with a child of the opposite sex, except: 
• when all children sharing the room are under the age of 5 years, or  
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• when a foster child who is also a parent is sharing a bedroom with his or her own 
child. 

 
• A foster child over one year of age may not share a bedroom with an adult without prior 

approval of HCJFS. 
 

• All bedrooms for foster children must be approved by HCJFS prior to placement. 
 

• Each foster child must be provided with clean bed linen at least once a week or more 
frequently if needed. A foster child may not be required to sleep on a bed soiled by urine 
or excrement. 

 
• NOTE:  A foster parent must have a bedroom available for a foster child that meets the 

standards noted above, even if the foster parent wishes to care only for infants who will 
share the foster parent’s bedroom.  Any exception to this requirement is subject to agency 
discretion and is based on extraordinary circumstances (i.e. an individual who lives in a one-
bedroom apartment may be approved to care for a relative’s infant who needs foster care, 
with the understanding that the individual must move to a two-bedroom residence by the 
time the child reaches one year of age).   
 

24. Beds for Foster Children:   Each foster child must be provided with a clean, comfortable, 
permanent bed and mattress of his own. A permanent bed is one that cannot be converted 
to any other form (such as a sleeper sofa or chair).  A foster child may not share a bed with 
anyone.    
• A bunk bed used for foster children must not be bunked higher than two tiers.  A foster 

child sleeping on the upper bunk must be at least 6 years of age.  The upper bunk must 
be equipped with safety rails for:   
• A child under the age of ten or 
• Any child whose physical, mental, or emotional condition indicates the need for such 

protection.  
• Toddler beds may be used for children 4 years of age and younger. 
• Trundle beds may be used 
• Futon beds may be used.  

 
25. Cribs and Bassinets for Foster Children:  Any foster child under the age of 2 years or 

under 35 inches in height must be provided with a crib that meets the following safety 
requirements:   
• Crib slats must be no more that 2 3/8 inches apart 
• Decorative cutout areas on crib end panels which could entrap the head of a child are 

not permitted.  
• Locks and latches on the drop side of a crib must be safe and secure from accidental 

release or release by the child inside the crib.  
• Each crib must have a firm mattress that is at least 1½ inches thick and covered with a 

waterproof material not dangerous to a child. The mattress must fit close enough in the 
frame so that there is no more than one inch between the mattress and the sides of the 
crib.  

• A bassinet or cradle may be used only for infants under three months of age or less than 
fifteen pounds in weight.  
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• A foster child under 2 years who continually creates a danger to himself by climbing out 
of his crib may use a toddler bed or other standard bed, if the foster parent, child’s 
worker and the support worker agree.  This agreement must be signed by the support 
worker and maintained in the foster parent’s record.      
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4 PREPLACEMENT TRAINING AND APPLICATION PACKET 
 
 
Parenting abused, neglected, and dependent children requires specialized knowledge and 
skills.  Normal life experience does not prepare foster parents to successfully manage the 
behaviors or meet the extraordinary needs of foster children.   Training which focuses on the 
dynamics of abuse and neglect, which provides information about the child welfare system, and 
which provides insight into the behaviors, characteristics, and personalities of the children who 
come into care is provided to all prospective foster and adoptive parents. 
 
Applicants for both foster and adoptive parenting are required to complete a 33-hour 
preplacement (preservice) training curriculum for prospective foster and adoptive parents 
provided by the Southwest Ohio Regional Training Center (SWORTC).  All preplacement 
training must be completed within the 18 month period immediately prior to the date the agency 
approves the homestudy and recommends the applicant for foster home certification.  The 
agency may require that the 33-hour curriculum be completed prior to a prospective foster 
parent’s assignment to an assessor for completion of the homestudy assessment process.  The 
training program provides an overview of the child welfare system, information about the 
families and children we serve, and the changes in lifestyle many families experience while 
fostering.  The 33-hour preservice training program consists of a 3-hour Orientation and 10 
additional 3-hour classes.  Orientation is offered on Wednesday evenings and the additional 
classes are offered on Tuesday and Thursday evenings and on Saturdays.  All classes are held 
at the agency’s Neighborhood Services Center in Corryville.  This is a wheel-chair accessible 
facility located on several Queen City Metro bus lines.  Preservice training may also be held at 
the Southwest Ohio Child Welfare Regional Training Center site in Loveland.  This site is 
located at 420 Wards Corner Road, Suite J, Loveland, Ohio 45140.  The entrance to the training 
center is in the rear of the building.  If necessary, barriers related to language will be addressed 
by providing interpreters. 
 
SWORTC will make its preservice training classes available to prospective foster parents 
seeking certification by another agency as space allows.  In addition, HCJFS will accept for 
credit preservice classes meeting ODJFS standards completed by the prospective foster parent 
at a non-HCJFS agency. 
 
Each preservice class covers specific topics related to foster parenting.  The focus of each 3-
hour class is as follows: 

 
Class 1 Orientation and Overview of Foster Care and Adoption:  This 

workshop provides an overview of the child welfare system and examines 
the differences between foster care, adoption and kinship care.  
Participants receive information about the needs of waiting children as 
well as the process of becoming a caregiver.  

 
Class 2 Teambuilding:  This workshop reviews the history of foster care and 

adoption and examines the role of the foster, adoptive or kinship 
caregiver within that system.  Information is shared about the effective 
use of teams to serve children.  
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Class 3 Abuse and Neglect and the Impact on Child Development:  This 
workshop examines the dynamics of child maltreatment.  The workshop 
will explore the underlying reasons a parent or caregiver might abuse or 
neglect children.  The class gives participants an overview of normal child 
development and examines the impact of abuse and neglect on child 
development.  

 
Class 4     Attachment, Separation and Placement:  This workshop demonstrates 

normal, healthy attachment and explores the impact on attachment of 
separation from primary parents, siblings, and other important people in 
the child’s life.  Participants will learn to identify stages in the grieving 
process as well as strategies to reduce the trauma to children who have 
experienced separations from significant others.  

 
Class 5 Discipline:  This workshop examines the reasons to behavioral problems 

among foster and adopted children.  The workshop will review agency 
policy regarding corporal punishment and the underlying reasons for that 
policy.  Finally, participants will get on overview of positive ways to 
manage behavior including natural and logical consequences, contracting 
and rewards.  

 
Class 6 Cultural Issues in Placement:  This workshop presents an overview of 

culture and the ways in which our values and codes of conduct are 
impacted by culture.  Participants learn to separate culture from race and 
to identify the many and complex ingredients of cultural identity.  
Caregivers will also learn methods to more successfully parent a child 
from a culture different from their own.  

 
Class 7 Working with Primary Families:  This workshop provides information 

about the losses experienced by birth families, expected behaviors of 
grieving birth parents, and ways to work effectively with birth families 
along a continuum of contact.  A birth parent will talk with the group about 
his or her experiences with foster care. 

 
Class 8 Effects of Caregiving on the Family:  This workshop examines the 

impact of foster care, adoption and kinship care on the family system.  
Information is presented on disclosure of important information to foster 
and adoptive parents and protocol for handling challenges specific to 
foster care.  The workshop will help prospective parents to develop 
effective coping strategies and survival plans 

 
Class 9 Sexual Abuse:  This workshop examines the dynamics of sexual abuse 

and the impact of sexual abuse on children.  Participants will learn about 
the types of child sexual abuse and some of the characteristics of children 
who have been sexually abused.  Participants will receive an overview of 
how to care for sexually abused children.   

 
Class 10 Permanency Issues for Children:  Participants will learn about the 

impact on children of long-term or permanent separation from the primary 



HAMILTON COUNTY DEPARTMENT OF JOB AND FAMILY SERVICES 
FOSTER PARENT PROCEDURE MANUAL  

 

HCJFS 5138 (Rev. 03-20-09) 22

family and about events that may trigger emotional distress or behavior 
problems.  

 
Class 11 Permanency Issues for Families:  Participants will learn about the 

typical adoption issues experienced by adoptive families and how to talk 
with their children about their birth histories and adoption experience.      

APPLICATION  
 

The Application for Child Placement (JFS 01691) is distributed to prospective foster and 
adoptive parents during training classes.  This Application must be fully and accurately 
completed and signed to be accepted.  Each section of the Application must be completed in 
full.  Incomplete Applications will be returned to the prospective applicant for more information.  
An individual who knowingly submits an Application with false information may be prosecuted 
for the offense of Falsification (ORC 2921.13).  See Chapter 5 for more information about 
falsification.  While the completed Application can be submitted to HCJFS at any time, the 
agency prefers that the Application be submitted at the last preservice class.  When the 
Application is submitted at the last class, fingerprints are taken and applicants will receive a 
packet of paperwork.   At a minimum, the packet contains the following documents: 
 
• Child Characteristics Checklist (JFS 01673-A) 
• Applicant Financial Statement (JFS 01681) 
• Financial Statement for Foster and Adoptive Parent Applicants (HCJFS 3061) 
• Credit Check Policy and Letter of Understanding (HCJFS 3052) 
• Applicant Self-Assessment 

• Part I:   To be completed by each applicant. 
• Part II:   Guide to the kinds of questions and discussion topics that will be covered during 

the homestudy assessment interviews 
• Criminal Conviction Statement (HCJFS 3087): 

Each adult in the household must complete a separate Conviction Statement.  
• Medical Statement for each family member (JFS 01653) 
• Fire inspection form (JFS 01200) 
 
An explanation of each of these documents can be found in the next Chapter.  Foster parent 
applicants are encouraged to begin completing the paperwork, especially the Self-Assessment, 
shortly after the last class so that the Self-Assessment can be given to the assessor at the first 
home visit. 
 
PRESERVICE TRAINING STIPEND 
 
HCJFS makes stipend payments to individuals who successfully complete preservice training 
and become licensed foster parents.  The stipend payment is designed to compensate for the 
cost of attending the training sessions.  A stipend of $240.00 will be paid each foster parent for 
successful completion of preservice training.  Payment for preservice training will be deferred 
until after the foster parent becomes licensed.  Prospective foster parents who complete some 
or all of the preservice training but do not complete the homestudy and become licensed foster 
parents are not eligible for stipend payments.   
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5 THE HOMESTUDY ASSESSMENT PROCESS 
 
Once a foster parent applicant has submitted an Application for Child Placement and completed 
the preplacement training classes, a homestudy assessor is assigned.  The assessor will call 
the foster parent to schedule the first home visit and review the homestudy process.  The 
assessor will meet with the prospective foster parents and other family members several times 
to complete the homestudy.  The assessor will also complete a safety check of the home and 
grounds and will meet with the alternate caregiver.  In addition to the home visits, both the 
prospective foster family and the assessor must complete various documents as a part of the 
homestudy process.  Much of the paperwork is required by state rule.  Other documents are 
required by HCJFS policy. 

Why So Much Paperwork? 
Foster parenting is very challenging, demanding, and rewarding.  Preparing foster parents to 
handle the challenges of caring for an abused or neglected child requires a careful assessment 
of a family’s strengths and areas requiring growth.  Some of the paperwork the foster parent and 
assessor will complete will ensure that the home is safe and that everyone in the household is in 
good health.  Other paperwork will help the foster parent and assessor determine the “types” of 
children best suited to the family’s interests and strengths.  Still other paperwork will help the 
assessor determine the family’s readiness for foster parenting. 
 
Paperwork will be completed throughout the homestudy process.  All of the information 
gathered as a result of the paperwork and homestudy interviews is incorporated into the 
Homestudy Assessment, the document the assessor completes in order to recommend the 
family for certification as a foster home.  Most homestudy assessments require a minimum of 4 
home visits, some as many as 6 or 7, and take 3 to 4 months to complete.  What follows is an 
outline of a “typical” homestudy assessment. 
 

Before the First Home Visit 
 
When the Application is submitted, prospective foster parents are given a packet of paperwork 
to complete before the first home visit.  This paperwork includes:    
 
• Applicant Self-Assessment: 

• Part I:   Each applicant will complete a separate Self-Assessment.  Applicants should 
not be concerned about grammar or spelling!  Some questions will be very easy to 
answer.  Others will require some reflection and possibly discussion with other family 
members.  Each question should be answered as completely as possible. Completing 
the Self-Assessment before you begin meeting with the assessor will speed up the 
homestudy process.  The information in the Self-Assessment will be incorporated into 
the homestudy that the assessor will complete at the end of the homestudy assessment 
process.  

• Part II:   This document familiarizes applicants with the kinds of questions and 
discussion topics that will be covered during the homestudy assessment interviews.   
Applicants can make notes on this document or use it as a guide through the homestudy 
process.   Part II will not be turned in to the assessor. 
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• Child Characteristics Checklist: 
Foster children range in age from infants to teens.  Many have siblings who need and want 
to stay together.  Most children who have been abused or neglected have some special 
needs as well.  Figuring out the age range, gender, and number of children who would best 
fit into the family is the easy part.  Determining the health, education, and behavior needs a 
family can manage is a little more difficult.  When prospective foster parents complete this 
Checklist, they should think about the impact each of these characteristics may have on 
themselves, other children in the home, and on any close friends or relatives who are 
involved in the family’s life.  The Checklist is used to help match foster children with families 
that can best meet their needs.   

• Applicant Financial Statement (JFS 01681) and Financial Statement for Foster and 
Adoptive Parent Applicants (HCJFS 3061): 

Applicants do not need to have a large income or own their own home to become a foster 
parent.  However, applicants must be financially stable and able to meet the needs of their 
current household.  In addition to these two Financial Statements, the assessor will ask for 
verification of income.  Such verification may include: 
• Pay stubs for past 2 months 
• Confirmation of social security, SSI, pension, unemployment compensation, child 

support, etc. by viewing award letters, applicant direct deposit bank statements, on-line 
SS/SSI verification, etc.   

 
In some situations, the applicant may be asked to furnish proof of expenses such as a 
statement from a landlord, etc. Foster parents are expected to maintain a reliable income, 
exclusive of board payments, to meet their family’s needs.  The following are examples of 
reliable income: 
• regular full- or part-time employment 
• child support 
• social security  
• retirement pension 
• SSI 
 
The following standards must be met for an applicant to be in compliance with agency 
policy:   
• Minimum 1-year history of timely debt payments, per credit check 
• Acceptable debt-to-income ratio (applicant’s income must be sufficient to make minimum 

monthly payments on all debts as well as meet all living expenses such as rent, utilities, 
food, clothing, transportation, insurance, etc.) 

• In the event of bankruptcy,  the applicant shows a minimum 1-year post-bankruptcy 
history of timely debt payment 

• If the applicant has a history of slow pays, charge-offs, collections, etc., the applicant 
must show proof of efforts to correct these concerns such as a supporting letter from the 
creditor, etc. 

 
An applicant in arrears on child support payments or who has unpaid overpayments for TANF, 
food stamps, Type B child care (as provider or recipient) will not be considered until the 
arrearage or debts are paid.  Any exception to this requirement is subject to agency discretion 
and is based on extraordinary circumstances.  
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Some income sources such as TANF and unemployment compensation are temporary by 
nature.  Applicants with such income may be approved if they demonstrate a plan to secure 
long-term reliable income. 
 
Once approved for foster parenting, families are expected to maintain an income sufficient 
to meet the needs of the household, excluding the care the foster children.  At the agency’s 
discretion, a foster parent may be asked to verify income at the time of annual assessment 
or recertification.  Foster home board payments are intended for the care of the foster child 
and may not be used for the care of other household members or to meet routine expenses.  

 
• Credit Check Policy and Letter of Understanding:    

A credit check will be completed through CSC Credit Services as part of the homestudy.  
The credit check helps the agency assess a prospective foster family’s financial stability.  
Signing the Letter of Understanding allows the agency to complete this check.  The credit 
report will be reviewed by the assessor and then destroyed.   

 
• Criminal Conviction Statement: 

 Each adult in the household must complete a separate Conviction Statement.  If any family 
member has been convicted of any of the listed offenses, the information noted on page 2 of 
the Conviction Statement must be provided to determine if the applicant can continue with 
the homestudy process.  See Chapter 2 for more information about this or talk with the 
assessor.   
 

13 Medical Statement (JFS 01653) for each household member.    Medicals must be 
completed for all household members no earlier than 6 months before the agency’s 
initial recommendation for certification.  The Medical may be completed by a licensed 
physician, physician assistant, clinical nurse specialist, certified nurse practitioner, or 
certified nurse-midwife and must be signed by the individual who conducted the 
examination.    If the foster parent has also applied to be an approved adoptive parent, 
the Medical Statements for each family member can only be completed and approved by 
a licensed physician.  The physician or other practitioner must mail the Medicals directly 
to the assessor.  In addition, applicants receiving disability, SSI, and workers 
compensation must provide documentation of the nature of the disabling condition as 
well as a statement from a physician that the disabling condition will not compromise or 
diminish their ability to provide foster care. 

 
• Fire Inspection (JFS 01200):   

A fire inspection of the home must be completed no earlier than 6 months before the initial 
recommendation for certification.  The fire inspector must provide specific approval on the 
inspection form for each floor that has bedrooms for foster children.  Contact the local fire 
department to arrange the inspection. 
 

First Home Visit: 
The assessor will review the Application in detail to make sure all information is current and 
accurate.  If necessary, the applicant may be asked to correct and initial the Application.  The 
assessor will confirm the names and addresses of the references listed on the Application.  At 
least 3 references must be from non-relatives.  The assessor will mail reference letters directly 



HAMILTON COUNTY DEPARTMENT OF JOB AND FAMILY SERVICES 
FOSTER PARENT PROCEDURE MANUAL  

 

HCJFS 5138 (Rev. 03-20-09) 26

to the references.  The assessor will go over the homestudy process and review the paperwork 
provided when the Application was submitted.  The assessor will also go over some additional 
paperwork that must be completed as a part of the assessment process and provide brochures 
covering the following safety topics: 
• Smoke Detectors 
• Fire Escape Plan 
• Fire Extinguishers 
 
If possible, all household members should be present for this visit.  This will give everyone an 
opportunity to ask questions and become familiar with the assessment process.  The assessor 
will tour the home, do an initial safety check, and view the proposed sleeping arrangements for 
the foster child.  During this visit, the assessor will provide the following documents that must be 
completed before the end of the homestudy assessment process:  

 
• Family Foster Home Rules Agreement: 

During the preservice training classes, applicants received copies of the following state rules 
and agency policies relating to foster homes: 
• OAC 5101:2-5 Administrative Rules for Public and Private Agencies 
• OAC 5101:2-7 Administrative Rules for Foster Homes 
• Foster Parent Handbook 
 
The assessor will ask applicants to sign the Rules Agreement to confirm that the foster 
parent: 
1. received copies of the rules and policies 
2. understands the rules and policies 
3. agrees to abide by the rules and policies. 
 

• Release to Contact Employer: 
The foster parent’s employer may be asked to provide a reference.  

 
• Release for Teacher/Counselor Report:   

If there are school-aged children in the household, the applicant will be asked to sign a 
release to permit the assessor to contact the child’s teacher or counselor.    
 

• Releases to Contact Other Agencies or Individuals: 
If the applicant has been a foster or adoptive parent or day care provider with another 
agency, the applicant will be asked to sign a release to allow the assessor to contact those 
agencies to provide a report on the applicant’s service.  If applicable, the assessor may ask 
for releases to contact any one of the following individuals or organizations with whom the 
applicant or other family member has had contact: 
• Counselor 
• Therapist 
• Physician other than the physician who provides the required Medical 
• Alcohol or drug treatment program 
• Juvenile or adult probation or parole officer  
• Any other individual or agency that HCJFS determines necessary to ensure the safety of 

the prospective foster child  
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• Criminal Record Checks for Other Adults in the Household: 
If there are other adults in the household who did not complete the preservice training, they 
will be asked to: 
• sign a release to complete a Hamilton County Criminal Records check and records 

check in the county of residence, if different 
• arrange with the assessor to complete the BCII fingerprint check at the HCJFS 

Neighborhood Services Center at 237 Wm. Howard Taft Road 
• arrange to submit FBI fingerprints, if the individual: 

• has not been a resident of Ohio for 5 years prior to the date the check is 
requested  

• is unable to provide verification of 5 year Ohio residency 
• has maintained Ohio residency for the past 5 years but has spent significant time 

residing or working in another state OR 
• if HCJFS determines that an FBI check is necessary to ensure the safety of the 

prospective foster children. 
• sign a consent to release name, date of birth and social security number to the 

Hamilton County Clerk of Courts to allow daily cross checks of criminal arrest records.    
 
• Juvenile Record Check: 

HCJFS will ask the applicant to sign a release to check Hamilton County juvenile court 
records (and records in the county of residence, if different) on household members ages 12 
to 18 years. 
 

In addition, if the foster parent is currently or previously married, the assessor will ask for copies 
of marriage certificates, divorce decrees, legal separation papers, etc.  

 
At the end of the first home visit, the assessor will complete the Homestudy Checklist and 
provide the foster parent with a copy.  The Checklist will indicate if there are any site or safety 
concerns that must be corrected, additional documents needed, etc.  
 
With the exception of the credit report, HCJFS retains all documents submitted to the agency as 
a part of the assessment process. The credit report is reviewed by the assessor and then 
destroyed.  All other documents are kept in the foster home record.   

After the First Home Visit: 
The assessor will mail reference request letters to the applicant’s personal references and 
employer and, if applicable, will request reports from children’s teachers or counselors and any 
other agencies or individuals for which the applicant provided releases.  If the foster parent has 
had contact with other agencies as a foster or adoptive parent or day care provider, those 
agencies will be contacted to provide information. 

Subsequent Home Visits: 
The assessor will begin to interview the applicant and other family members.  At a minimum, the 
assessor will have four face-to-face interviews with the family.  They may be individual or group 
interviews and must include, at a minimum: 
• Individual interviews with each member of the family, including children age 4 and older 
• Two joint interviews with parents in a two-parent family, or 
• Two interviews with a single applicant 
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• One family interview with parents and children, if applicable 
 
Depending on each family’s individual situation, the assessor may ask the foster parent to sign 
some additional documents: 
• Safety Agreement for specific situations: 

• swimming pool or ornamental pond 
• hot tub 
• wood stove 
• firearms and projectile weapons  

• In-Home Business Approval  (if any business is conducted in the home) 
• Babysitting Approval  (if the foster parent provides babysitting services on a regular basis)  

Final Home Visit: 
The final visit is devoted to reviewing: 
• State foster home rules 
• This Foster Parent Procedure Manual  
• Discipline techniques  
 
The number, gender and age range of foster children for whom the family will be approved to 
foster is also determined during this visit.  This determination is based on the interests and 
capabilities of the foster parents and the space available to accommodate an additional child or 
children.  
 
The foster parent will be asked to sign the following documents: 
• Guidelines for the Care, Supervision and Discipline of Foster Children 
• Vendor Registration Form (both parents must sign in 2-parent household) 
• Foster Care Homestudy Form (summary of rules, policies and procedures reviewed in the 

course of the homestudy assessment) 
 

Foster Home Approval: 
 
Following the final home visit, the assessor will complete the homestudy assessment and 
submit the study and other documents to the supervisor for review and approval.  If approved by 
the supervisor, a Recommendation for Certification is submitted to ODJFS which reviews the 
recommendation and issues the license to HCJFS.  The license is effective for 2 years from the 
date ODJFS received the agency’s Recommendation for Certification.  ODJFS may take several 
weeks to mail the license to HCJFS, which in turn mails a copy to the foster parent. 
 

Foster Home Denial: 
 
In some cases, a foster parent’s application for licensure is denied.  Grounds for denial include 
but are not limited to: 
• the applicant fails to submit required reports or documentation in a timely manner 
• the applicant’s home is unsafe or does not have sufficient space to accommodate a foster 

child 
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• the applicant or another household member has been convicted of a prohibitive crime and 
has not provided adequate documentation of rehabilitation (see Chapter 2, #17) 

• the applicant fails to comply with state foster home rules or agency policies or instructions 
 
If the prospective foster parent’s application is not approved, the applicant will be notified in 
writing of the reasons for disapproval and the agency’s plan to recommend Denial of 
Certification to ODJFS.  If the applicant disagrees with the denial recommendation, the applicant 
may: 
• Request a hearing with the Foster and Adoptive Parent Grievance Board 
• Withdraw the application, or  
• Do nothing.   
 
The request for the grievance hearing must be made within 10 days of the applicant’s receipt of 
the denial letter (see Chapter 19 for more information about the Grievance Board).  If the 
applicant wishes to voluntarily withdraw, the Withdrawal must be submitted within 10 days.      
 
If the applicant fails to request a Grievance Board Hearing or submit a voluntary Withdrawal of 
Application, the agency will submit the Recommendation for Denial to ODJFS.  ODJFS will 
notify the applicant of the denial recommendation and give the applicant an opportunity to 
request a state hearing.   
 
If the application is denied by ODJFS, the applicant will not be eligible for any ODJFS children’s 
services license or certification for 2 years from the date of denial.    
 

Adoptive Applicant Approval or Denial: 
 

Prospective foster parents who have also applied for adoption approval will be notified in writing 
of approval or denial within 10 days of completion of the homestudy and review by the 
supervisor.  If the application to adopt is approved, this letter will provide notice of the dates of 
approval and expiration of the homestudy.  The letter will also include a description of the 
characteristics of the child or children for whom the family is being approved. 
 
If the application to adopt is denied, the letter will provide a detailed explanation of the specific 
reasons for the denial and a description of the procedures to request an agency review. 
 

Falsification: 
Applicants are cautioned to complete all paperwork thoroughly and accurately and to participate 
in the homestudy process with openness and candor.  Information for the homestudy is 
gathered through interviews, references, medical reports, credit checks, criminal record checks 
and occasionally through an additional outside assessment.  An applicant who knowingly makes 
a false statement on the Application or other document or during the course of the homestudy 
may be guilty of falsification, as defined in Ohio Revised Code 2921.13.   
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6 DISCIPLINE 
 
Children entering foster care have often experienced discipline that was abusive, unpredictable 
and inconsistent.  Most have been abused, neglected, sexually victimized or exposed to 
domestic violence.  As a result, they may require extraordinary patience and understanding from 
foster parents as they begin to learn the rules and expectations of “normal” family living. To help 
foster parents effectively discipline and manage the behaviors foster children may present, the 
agency offers a variety of classes on discipline and behavior management as a part of the 
continuing training program. Other foster parents are also a good source of information on 
effective discipline.   
 
The Ohio Department of Job and Family Services has developed rules for the care, supervision 
and discipline of foster children.  These state discipline rules are reviewed with foster parents in 
the preservice training classes, by the assessor during the homestudy assessment process, and 
throughout the foster parent’s service with HCJFS by the support worker and by the foster 
child’s worker. Foster parents sign an agreement to abide by these discipline standards at the 
time of initial licensure at each foster child’s placement and every year as a part of the annual 
assessment.  
 

Discipline Standards  
 
A foster parent must treat each foster child with kindness, consistency, and respect. 
 
A foster parent must not discriminate in providing care and supervision to foster children on the 
basis of race, color, national origin, sex or religion. 
 
A foster parent must provide humane, instructive discipline appropriate to the age and 
functioning level of a foster child. 

 
1.  Disciplinary methods must stress praise and encouragement for desired behavior  

  rather than punishment; 
 

2. All rules and expectations made by a foster parent must be explained to a foster  
  child in a manner appropriate to his age and understanding during his initial  
  orientation to the home and prior to any disciplinary action for violations of such  
  rules; 
 

3. A foster child must not be punished for actions over which he has no control; 
 

4. A foster child must not be punished for bedwetting or in the course of toilet  
  training activities. 
 
A foster parent must not subject a foster child to: 
• Verbal abuse or swearing;  
• Derogatory remarks about foster children, their families, their sex, their race, color or 

national origin,  or their religion  
• Threats of physical violence or removal from the foster home. 
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